DOWNEND AND BROMLEY HEATH PARISH COUNCIL
MINUTES: FINANCE & GENERAL PURPOSES COMMITTEE

MEETING HELD ON
17 July 2023, 10am at the Parish Office, Downend Library

Present:
Committee members: - Councillors Janet Biggin, James Griffiths and Raj Sood.
Officer: - Angela Hocking

Please Note - All items detailed below are recommendations from the Finance &
General Purposes Sub Committee, for authorisation by a meeting of Full Council.

1. Apologies for Absence

Received from Councillor Phil Abbott and Councillor Matt Pitts.

2. Requests for dispensations

Received from CllIr Raj Sood; South Gloucestershire Councillor.

3. Confirmation of Minutes of Meeting held 25 May 2023

The Minutes were agreed as a true and accurate record and signed by the Chair.
4, Matters Arising

Re. point 5 — Clerk confirmed that the External Auditors had acknowledged safe receipt of D&BH
PC’s year-end submission. Noted.

5. Meeting with DCK Accounting Solutions regarding Parish Council VAT

On 22 June 2023, Clerk met with Derek Kemp and his assistant. A report from the meeting was
circulated to members outlining the items discussed and options available to the Parish Council,
mainly: -

e Since the change in the law regarding the charging of VAT on sporting fees, the Parish
Council has the right to request a refund from HMRC of the output tax paid on bookings,
provided it is paid back to those affected. There is no gain for the Parish Council by
doing so but is a matter for the Council to decide.

e VAT on the pavilion build and advising HMRC of the potential significant increase in
future VAT Returns.

e Accounting services available, which provides options in terms of the ‘Emergency’
procedures currently under review.

After discussions, F&GP will recommend as follows to Full Council:-

e Return of VAT charged on block bookings prior to 1 April 2023 — comments
within the report were NOTED. No further action to be taken at this time.



e VAT on the building of the new pavilion —

RESOLVED that, at the appropriate time, D&BH PC writes to HMRC to inform them of
the impending construction, as the VAT returns will be outside the normal parameters
and may therefore trigger a VAT inspection.

Other items in the report were discussed in relation to Emergency Procedures, internal controls
and Scribe software. Members considered that 2 factor authorisations could be resolved by the
Clerk and a possible Deputy Clerk splitting the division of duties.

AGREED that Council should consider the appointment of a Deputy Clerk when
exploring future long term staffing options.

In terms of payroll, D&BH PC uses HMRC PAYE Tools, an authorised software package which
would appear better utilised than a third-party package.

Scribe software — the statement provided by DCK Accounting Solutions is their opinion but
should not diminish the functionality of Scribe. An Audit report exists but is described in the
software as ‘Year End Summary’ which details every single transaction during the accounting
period.

The Finance & General Purposes Committee consider that the Parish Council’s internal
procedures are robust to ensure adherence to Standing Orders and Financial
Regulations which are the backbone to local council administration, adherence to
legislation and, above all, transparency.

6. Emergency Procedures including the operation of bank accounts

A Council resolution dated May 2018 was circulated to members, which clearly outlines the
need for arrangements to be updated in the event of an emergency. Clerk reiterated that the
first point of contact in such circumstances would be to advise:
a) The Avon Local Councils Association — who could provide details of a locum Clerk
b) Fiona Thornton — as the internal auditor, Fiona Thornton would be able to provide
support and understands the financial software etc used by D&BH PC.

AGREED to arrange for an officer from Lloyds Bank, being the principal bank utilised by
D&BH PC, to visit the Parish Council to establish if any such procedures can be put in place
and to change the signatories on the bank accounts held.

7. New Shipping Container at Badminton Road Playing Fields

The Planning application documentation has been submitted to SGC. In the meantime,
e C(Clerk has contacted C R Belcher who was awarded the contract for the groundwork for
the other containers on site. A quotation is awaited.
e Asales quotation has also been received from Lion Containers who provided the existing
containers. This totals £10,741 for the supply and delivery of one wooden clad
container. The costs also entail £1,440 for power and light connections.

AGREED to recommend to full Council that the quotation from Lion Containers is
accepted, once planning permission has been granted.
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NOTED that there may be an additional cost for matting to be laid during delivery, as
was the case before due to the soft ground.

AGREED to include the shipping containers in a future article of Downend Voice,
highlighting how D&BH PC supports the local sports teams.

8. Grant applications received:

a) Mud Pie Explorers — Grant application received towards a weekly woodland playgroup
at Lincombe Barn Woods which will run for 12 weeks. To start in September until December
2023, the full cost of the project is £2,000. No specific amount is stipulated within the
application. After consideration and based on the financial information provided,

AGREED to recommend to Full Council that the Mud Pie Explorers are awarded £500
towards the project, as detailed.

9. Community Ownership Fund

The Community Ownership Fund is a £150 million fund over four years to support community
groups to take ownership of assets which are at risk of being lost to the community. This
includes renovation, repairs or refurbishment of an asset to make it sustainable for the long
term. Although round 3 of the Fund has now passed,

AGREED that this should be kept under review for possible options with both pavilion
projects moving forward.

10. D-Day 2024
D-Day 80 is being organised to commemorate the 80" Anniversary of the D-Day landings on

6 June next year. Parish and Town Councils may take part in the event, similar to the WW1
Beacon of Light event held. NOTED.

11. Payments for authorisation
AGREED to proceed with the payment to Water2Business for Badminton Road Playing
Fields totalling £372.14. In addition, the payment to WADAEC totalling £60.
All other payments to be authorised at Full Council on 20 July.

12. Any other business

Clir Biggin reported that Kustom Flooring will be taking over the CLIC empty premises in
Downend. The old Lloyds Bank premises is also now being advertised.

Letter received from the Department for Levelling Up, Housing & Communities, Ministry of
Justice, outlining opportunities offered in the Anti-Social Behaviour Action Plan provided by the
Community Payback and Immediate Justice schemes to address local environmental need and
demonstrate local commitment to tackling anti-social behaviour.

13. Date and time of next F&GP Committee meeting
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3 August 2023, 9.30am in the Parish Office.
7 September 2023, 9.30am in the Parish Office.

Chairman: Date:



