
 
 

DOWNEND & BROMLEY HEATH PARISH COUNCIL 

Mrs Angela Hocking, Clerk to the Council, 

Parish Office, Downend Library, Buckingham Gardens, Downend, Bristol BS16 5TW 

Tel No: 0117 9567001 / E-mail: clerk@dbhparishcouncil.co.uk / www.dbhparishcouncil.uk 

                               

You are hereby summoned to attend an Extraordinary Meeting of 
Downend & Bromley Heath Parish Council at 

The Parish Office, Downend Library, Buckingham Gardens, 
Downend, Bristol BS16 5TW 

on Wednesday 22 November 2023, 2pm 

 
Items from the public, if notified to the Clerk of the Council by 12 noon on Tuesday 21 November 2023 will 
be heard.  Any resident of the Parish can address the Council (for no more than 5 minutes), make a 
statement or present a petition.  A restriction on the time made available for these items will be at the 
discretion of the Chair on referral to the Council Members. 
 

A J Hocking 

Mrs Angela Hocking 
Clerk to the Council 
 

 
Members are reminded that the Council has a general duty to consider the following matters in the exercise of any of its functions: 

Equal Opportunities (race, gender, sexual orientation, marital status and any disability), Crime & Disorder,  
Health & Safety and Human Rights. 

 

 

 
Emergency Evacuation Procedure 

In the event of a fire alarm or other emergency, please exit the building via the nearest marked fire exit or safest 
evacuation route. Please meet at the designated assembly point outside the building. 

 

 

217.1 Welcome  Chair As required 

217.2 Apologies Clerk 

217.3 Declaration of Interests under The Localism Act 2011 Chair 

217.4 Items from the Public 
 

Chair/Public As required 

217.5 Following a meeting of the Staff Recruitment Group, specifically in relation to 

the post of Clerk to the Council: 

217.5.1 To approve the advertisement for the post, including salary point/range 

217.5.2 To approve the Job Description for the role  

217.5.3 To approve the Person Specification 

217.5.4 To approve the formal Application Form 

217.5.5 To approve advertisement via the National Association of Local 

Councils via Premium package at £300 + VAT, in addition to Downend Voice 

217.5.6 To discuss and agree the interview panel and interview process  

217.5.7 Contract of Employment 

Chair As required 

MEETING CLOSES 
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